
Act 310 Application Amendment & Adjustment Guide  
Congratulations on your Act 310 selection. 

Agencies which were awarded less than 100% of their total funding request, or did not provide all 
required eligibility documentation and/or budget information will have the opportunity to log into the 
AUW Grants Management Portal to begin the process of adjusting the Summary and Outcomes section, 
submit an amended budget, and/or submit missing eligibility documentation information. 

 

Please read through the instructions below. Contact stategrants@auw.org if your agency has any 
questions or concerns.  

 

1. Navigate to the AUW Grants Management Portal, https://auw211.my.site.com/grants/s/login/  
a. Log in with the user's email and password used for completing and submitting the Act 310 

Application. 
b. If you did not use a log in for your application submission, create one by clicking on Not a 

member?  
i. Contact stategrants@auw.org once your new log in is created and provide the 

username so AUW can assign your application to the new log in. 

 
 
 

Click here to create a login if 
necessary. 

Password 

User email address stategrants@auw.org 



Act 310 Application Amendment & Adjustment Guide  
 

2. Once successfully logged into the portal the screen below should populate. 
a. You should see the SUBMITTED APPLICATIONS Sections. 

i. If your agency does not see your completed application contact 
stategrants@auw.org to ensure the correct log in information is attached to the 
application. 

 
b. Click on the Application ID to begin adjustment process. 

 
 

3. Once the Application ID is clicked the application will populate. 
 
 
 
 
 
 

Submitted 
Applications 

Application ID 
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a. In the upper right hand there is an Update Summary Outcomes and Budget Button. 

 
 

b. Click on the button to open the Update Summary Outcomes and Budget Window 

 

 

 

Update Summary Outcomes & Budget 
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4. Update each section and adhere to the instructions below: 
a. Must match the activities proposed in the ORIGINAL selected application. 
b. Change in program not submitted in the original application will not be considered or 

allowed.  
c. Awardees can reduce proposed metrics to align with the amount of funding provided if less 

than 100%.  
d. Once all sections are updated, click next. 

 

 

 

 

 

 

Click Next 
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5. Applicants awarded less than 100% of full funding request must submit an amended budget  
a. Budgets must be amended within the following parameters:  

i. Only line items originally submitted can be amended  
ii. New budget line items cannot be added to amended budgets  

iii. Line items can be reduced to meet awarded amounts  
iv. Line items can be removed to meet awarded amounts  
v. All line items must fall within Cost Principles as defined in HRS Chapter 103F 

vi. Budgets must be amended on the excel provided or linked in the window.  
b. Upload the Amended Budget by clicking the Upload Files Button 

i. Once it uploads click Done. 

 

 

 

 

 

Upload Budget File here 

Click Done once upload is complete 
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6. Applicants should also upload any missing Eligibility Verification Documents. AUW staƯ will be 
sending out emails over the next week to alert applicants of missing items. 

 

 

7. Repeat the process to upload any missing items and click Done and then click Next. 

 

 

Upload Missing Items here 

Click Next after all uploads complete 
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8. Review the Notice and click on I confirm all my updates are final and ready for review. 
a.  To finalize all updates, click on Save & Finish. 

 

 

9. Logout of your account and AUW will be touch regarding next steps. 

 

Click on Confirmation 

Click on Save & Finish to finalize. 

Click on your UserID 

Scroll down to Logout . 


